



Example B


(Date)
(Name)
(Street)
(City, State   Zip)
Dear (name):

We have received your organization’s request for funds from the proposed 2011-2012 City of Longview biennial budget.  A copy is attached for your reference.

You are invited to attend the public hearing scheduled for DAY/DATE, at TIME on the 2011-2012 proposed biennial budget and any supplemental requests that have been received from various agencies.

You are asked to send a representative to the public hearing to answer questions, should there be any from Council regarding your agency’s request.  If you have additional information pertaining to your request for funds that you would like Council to review prior to the public hearing, please bring that material to this office by DATE so that we can ensure the Council receives copies prior to the public hearing.

All requests will be subject to evaluation according to availability of revenues from the general fund, admission tax revenues and the tourism fund; and the legal use of revenues according to funding category.  Any request that meets criteria will then be prioritized according to its benefit to the citizens of Longview most directly, its meeting the human needs of the people as a whole, and its promotion of Longview.

If you have questions, please do not hesitate to call my office at 442.5004.

Sincerely,

Bob Gregory
City Manager

BG/tal


